Environmental Permit Request Instructions
Once the project is opened Select “General” on the Left hand side of the screen.
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This will expand the Options under the General Tab.  Select “Environmental Permit Request”
[image: ]
Once this has been selected the Permit Request Record page will open up.  Click on “Create” to begin the Permit Request Form.
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Once the Permit Request Form opens fill out the Editable Fields such as Title, Phone, Supervisor, Location, etc. The Creator, Creation Date, Record Number, and Status are automatically filled out once the Form is Submitted.  When the Fields are filled out, click on Send in the Right-hand corner.  This will open another window that allows you to Submit this Section.
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After that Section is Submitted the Record list will automatically open.  Find the Record that says “ Submitted” and click on it.
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Once the record I selected “Accept” the task on the Right-Hand corner.  This will then allow you to proceed to the next portion of the Permit Request Form.
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Note: the previous information is Editable from the Requestor.  However you may fill out the proceeding information and Send the form back to the requestor for “Revisions”.  The requestor will not be able to see the new information that is filled out in this step.
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Next to the General Tab is the “RTE” tab. Select RTE and click on  “Add” to open up the RTE portion of the form. 
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Fill out the Editable information and then click on either “Save” or if there are multiple Restrictions click on “Save and Add New”
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Once finished click on Send and then the following window appears.  In this step, there is the “Request Revision” if the requestor needs to revise information originally provided or “Permit Issued” which issues the permit.
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Once Submitted then the record page opens again.  Under the status, it will now say “In_Construction” if the Permit was issued.
[image: ]
[bookmark: _GoBack]Click on the record and then all of the information will appear.  Scroll all the way down and a new field labeled “Construction End Date” is there.  Proceed to fill out the date and click “Send” once completed.
[image: ]
image7.png
@ unitier-test.deldot.gov/bp/mod/bp/recora/opentask/ 142457 Uret=uuu/osleoc/ et

Environmental Permit Request

General  RTE

4 Section 106 of NHPA

[} consultation Complete?

Fill out the Editable Fields

Consultation Comments

Historic Properties Present? Historic Properties Present
‘ Select v ‘

4
Historic Properties Affected? Historic Properties Affected
‘ Select v ‘

4

4 Section 4F/6F
Section 4F/6F Comments

[ section 4FI6F?

4
Property Present? Property Present Comments

Select v





image8.png
& unfertestdldosgoupmoc/precordiopentask A43_ursk- o1 2521245
Environmental Permit Request Serd Save.
ot % g lickon he TE Tab up top

B fmn-]clleras

Mo o 47 RTEReswcto? RTE Commems TorFromome orre

Then Select Add

: Infomatin




image9.png
Send Save

e Item Details oy

_Tov o 4 RTE Request

(] RTERestrictions?

RTE Comments

TOY From Date
‘ MM/DD/YYYY @‘

TOY To Date
‘ MM/DD/YYYY @‘

[ Fish Screen





image10.png
Workflow Action Details

4 Action Details

Workflow Actions *

‘ Select

Request Revision

Send For

Cancel m




image11.png
0014 Permit Request Test 7 Karynn Reed 03/24/2020 08:21 AM  Completed
0015 Permit Request Test 8 Karynn Reed 04/01/2020 02:34 PM  Completed

£3-0016 Neverland Lane Karynn Reed 06/12/2020 03:30 PM  In_Construction

b




image12.png
4 Construction End Date

Construction End Date

MM/DD/YYYY





image1.png
- 7~ F

ORACLE' Primavera Unifier (Development) R e @Karynn Reed v
A& DelDOT Company Work... BR 3-588 on SR... —+
LT ULl 0c00T > DOTS > Neveriand Lane 2
A File Edit View Help [ Details @ Map View
= Neverland Lane - Home Switch to Standard View  View Dashboard | My Dashboard vi&o
- Summary
[ ] | Image #8(=)(0J|| tems Requiring Your Attention [=1=[=]
&8 Cost Manager 3 lasks. 7, Late 0
Notifications: 5 New

D e Draft Records 10 New
L uMails: 0 Total
-
2 urce Manager
@ Schedule Manager <
_— Click on the
s General Tab
B Reports 2 Detis BLO)| | Lk 80

Project Number: T123456789

Project Name Neverland Lane

Description:

Administrator: Billy Sweeney

Currency. United States Dollar (USD)

Status: Active

Email Address: 1128-unifier-test@smtp.state.de.us

Reminders: TGRS A€ D O GANE COMMECIET (0T MICTOSOTT EXUIangE  mggUIspiay Seungs {1 e "





image2.png
AN Pldvera  Unifier (pevelopiment)

A& DelDOT Company Work... BR 3-588 on SR... —+

Neverland Lane - H... DelDOT > DOTS > Neverland Lane

>

e File Edit View Help

B

Project Mailbox Neverland Lane - Home

laboration S Summary

Information | Image

anager

Field Documents

i

nr

FEER®OQ ¢

Notices

B

Resource Manager

O}

Schedule Manager

General

ontacts

Project Locations Details 8l
Project Number: T123456789
Project Name Nevertand Lane

Project Vendors

ltems Description
Administrator: Billy Sweeney
Currency. United States Dollar (USD)
R = Status. Active
ontractor's Evalu Email Address: 1128-unifier-test@smtp.state.de.us

Non-Bid Pay ltems

Final Inspection R

S "l === [lick on Environmental Permit

Project Funding In -





image3.png
Environmental Permit Request

+ Create | | Actions v | View| AllRecords v | X || C &8 v Q|| B @

@ Reco Title Creator Creation D
uxepr-0001 Karynn Reed 02005
uxepr-0002 SE'ECt EFEﬂtE Karynn Reed 02/05/
uxepr-0003 Karynn Reed 02111/
uxepr-0004 Karynn Reed 021181
uxepr-0005 Karynn Reed 021191
uxepr-0006 Karynn Reed 021211
uxepr-0007 Karynn Reed 021241
uxepr-0008 Permit Request Test Karynn Reed 021251
uxepr-0009 Permit Request Test Karynn Reed 03121
uxepr-0010 Permit Request Test Karynn Reed 03121
uxepr-0011 Permit Request Test4  Karynn Reed 03121
uxepr-0012 Permit Request Test 5 Karynn Reed 03/16/
uxepr-0013 Permit Request Test 6 Karynn Reed 03/181
uxepr-0014 Permit Request Test 7 Karynn Reed 031241





image4.png
& unifier-test.deldot.gov/bp/mod/bp/record/new/uxepr/1128/3023?_uref=uuu788125272t5

Create New Environmental Permit Request

General  RTE

4 Permit Request Details

Fill out the Editable Fields

Attachments

Title

Creator Creation Date &
Karynn Reed

Record No. Status.

Work Phone County

\ | [ola 7]

E-Mail Location - Directions

‘ karynn.reed@delaware gov

Supervisor

Priority

‘ Select

Summary

Detailed Summary

Send Save = v

Linked Records  fLinked Mail

Then Click Send
and Submit

Information

No Attachments.

3
'3





image5.png
o] v e - |H[C]EE[E] @

T8 Recors o Tite Creator CreatinDate  ~ staws
wepr-0001 Karynn Reed 021052020 1002 AM_ Approw
wepr-0002 Karynn Red 021052020 1005 AV Revisio
weepr0003 Karyn Reed 0212020 1016 AW Reviso
wepr-0004 Karymn Reed 0211872020 0954 A Revisio
wxepr-0005 Karynn Reed 0211920200831 M. Approw
weepr-0008 Karynn Reed 0272172020 1007 AM  Approw
wiepr-0007 Karynn Reed 02242020 1055 AV Suomit
weepr-0008 Permit RequestTest  Karynn Reed 02252020 0954 AM | Revisio
wepr-0009 Permit RequestTest  Karynn Reed 031122020 08:37 AV Agprow
wepr0010 Permit RequestTest  Karynn Reed 031122020 0848 M. Suomit
wepr0011 Permit RequestTest 4 Karynn Reed 0311272020 1020 AM  Comple
weepr0012 Permit RequestTest 5 Karynn Reed 0311672020 11,06 AW Comple
wepr0013 Permit RequestTest 8 Karynn Reed 0311872020 0747 AM  Comple
wepr0014 Permit RequestTest 7 Karynn Reed 0312420200821 AM  Comple
wepr0015 Permit RequestTest8  Karynn Reed 040112020 0234 PM | Comple

o3 wepr0016 Neverland Lane: Karynn Reed 0611220200330 Py Suomit

Click on the Suhn%qllmd Record




image6.png
& unifier-test deldot.gov/bp/mod/bp/record/open/uxgpr/22/0/0?srcid=22&imodel=uxepraromcostiog=18project id=11288nfl=08._uref=uuu788125272t5

Environmental Permit Request

Environmental Permit Request

4 Task Details

From
Karynn Reed
To
Karynn Reed
Sent For

Review

4 Permit Request Details
Title
Neverland Lane
Creator
Karynn Reed
Record No.
uxepr-0016
Work Phone
302-999-9999
E-Mail

karynn reed@delaware gov

RTE

Creation Date

06/12/2020 03:30 PM (UTC-5)
Status

Submitted
County

Kent County
Location - Directions

1233 Never Lane

Accept Decline = v

Attachments  Comments  Linked Recor Linked Mail > | &%

Accept the Task

Information

No Attachments.





